
User Guide for Epec’s International Business Platform

——How to List Product



Home

Select “Supplier” and click “Release/Manage Products” 

from “My Business”.

Enter "global.epec.com" on your browser.



Add New Product Page

If no suitable category is found, you may contact your Epec Procurement Manager or contact our 

customer service at global.epec@sinopec.com.

Click ”Add Product” to add single product.

Select the category of products you want to add.

Click ”Batch Upload” to upload 

products within the same category.



Batch Upload Tip

Click ”Download Template” to get product template. Click ”Batch Upload” to browse files on your 

local computer.



Enter Product Information page

Select the language you prefer to list your products. You can choose to fill product 

information in multiple languages. Platform will help you translate into other 

languages based on the information you provided.

Enter basic information , Items marked with * are required.



Enter Product Information page

If multiple languages are selected, please fill in required boxes for 

each language.



Enter Product Information page

Upload at least one image. 

Supporting format : JPG, height : 500 pxs, width : 500 

pxs, image size should not exceed 1M/image.

Select the delivery term.



Enter Product Information Page

Enter product properties and 

specifications.



Enter Product Information Page

Provide product detail information, including 

features, function, usage, and logistics.



Enter Product Information Page

Upload list of specifications and 

technical appendix. Size file should not 

exceed 10M/file. Supporting formats: 

xlsx, docx, pdf, jpg and png.

Click “Back” to return to product category 

page, and information will be lost if it is 

not saved.

Click “Save” to save the product 
information.

After completing the product information, 

You can submit the products for approval by 

clicking “Submit”.

Choose whether to list product upon 

approval.



Product Preview Page

You can choose to preview the product 

information in other languages.



Product Management Page

Click  "Manage Products" to 

manage the added products.

Enter or select appropriate filter criteria to 

filter the added products.

Click "Export" to download the filtered 

product information in excel format.

Platform will help you translate product's information 

in English, Russian, Spanish, Products will be 

displayed in corresponding language after the 

translation.



Product Management Page

"Review Status" includes 5 following status.

"Drafts" added or modified product information are saved but are not 

yet submitted for approval;

"Pending" products have been submitted for review;

"Approved" status refers to the status that the products have been 

approved;

"Refused" products have not been approved;

"All" shows all status.

“Product Status" includes 4 following status.

"Listed" products have been listed;

"Unlisted" products have not been listed; 

"Frozen" products have been frozen are in the "Unlisted" 

status, and they are not shown in search result;

"All" shows all status.



Product Management Page

Click "Add Product" to add a new product.

Please check the box before you click 

“Submit” , “Add Listings” ,”Remove 

Listings” , “Delete” or “Copy Product”.

Add listing of selected products by 

clicking on "Add Listings", remove listing 

of selected products by clicking on 

“Remove Listings", or delete them by 

clicking on “Delete".When product is in "Drafts“ status, you 

can click "Submit" to submit the checked 

products for approval. Click “Copy Product" to copy the selected 

products.

With "Drafts“ status , you can edit and preview the 

products.



Thank you!
Contact Us: global.epec@sinopec.com


